ADA / LEAF Education - Risk Assessment
	Date of visit:


	Time of departure:


	Return time:



	Destination:


	Telephone number of destination:

	Mobile telephone number of group leader:  


	Year Group:


	Number of students:


	Adult/Student ratio:



	Group Leader:


	Accompanying adults:


	First Aiders:



	Transport:


	Name / telephone number of coach company:


	Risk assessment:

Date Completed:  


(Risk – L – Low – unlikely to occur, M – Medium – could occur, H – High – could well occur if inadequate caution taken)

	Hazard/Event
	Risk & 
Risk Rating
	Action to be taken to reduce risk


	Action to be taken in event of occurrence

	Vehicular Movements


	Being hit by a moving vehicle

Medium Risk
	· Bus to park in designated parking area 

· Students to be kept together and supervised by teachers with good teacher/student ratio

· Remind students of expected levels of behaviour and co-operation. 

· Visits to be planned for times when maintenance is not being undertaken.

	· Assess the incident and the safety of the rest of the group
· Assess if the incident has produced life-threatening injuries and seek assistance

· Ensure the continued safety of the group

· Complete all necessary accident reporting
· Group leader to inform school and parents/carers

	Stairs/Ground


	Possible slip, trip, fall

Medium Risk
	· Ensure that all students are aware of the need for sturdy sensible shoes (no heels) and weather appropriate clothing 

· Students to be supervised at all times, single-file and no running
· Students to be given clear instruction about areas that are not to be accessed
· All accessible areas & surfaces to remain clear of debris & clean & tidy at all times
· Accessible area is a level reinforced concrete slab covering the pump chambers and drain.  

· Access to some parts of the building is via steps or stairs, care must be taken when climbing.  Hand rails/guards in place, must be used   

· Staff to hold open heavy doors for students.
· All paths are concreted or gravel and are flat. The site has a large-grassed area which can be slippery when wet. Students to be made aware
	· Assess the extent of the injury and seek urgent medical assistance if necessary

· Alternatively, contact first aider
· Ensure the continued safety of the group

· Cordon area off if appropriate

· Complete accident reporting

	Grassed area


	Possible slip, trip, fall

Low Risk
	· The site has a large expanse of grass. Students must not run around in these areas

· Students to be aware that the grass may be wet at times and therefore could become slippery under foot

	· Assess the extent of the injury and seek urgent medical assistance if necessary

· Alternatively, contact first aider

· Ensure the continued safety of the group

· Complete accident reporting


	Pumping station structure 


	Falling into pump housing chamber or off pumping station into the drain

Medium Risk
	· Handrails and guards in place
· All accessible areas and surfaces to remain clear of debris, clean and tidy at all times

· Lifebuoys on site

· Students to be aware of potential risk and briefed about risks of climbing

· Anything that is seen as potential to cause injury should be reported to the Site Manager 
	· Assess the extent of the injury and seek urgent medical assistance if necessary

· Alternatively, contact first aider

· Ensure the continued safety of the group

· Complete accident reporting

	Water 


	Drowning 

High Risk
	· Hand railing in place in some areas

· Students to be instructed not to climb on hand rails and to keep away from areas without hand railing 
· Banking areas around one edge of the site lead down to the river.  Students should never be left unattended

· Lifebuoys on site adjacent to pumping station
· Close supervision of students required at all times


	· Assess the extent of the injury and seek urgent medical assistance if necessary

· Alternatively, contact first aider

· Ensure the continued safety of the group

· Group leader to contact school and parents/carers

· Complete accident reporting

	Electricity


	Electrocution

Medium Risk
	· All electric components are behind locked doors or cabinets

· Students should be advised not to wander off on their own during the site visit

· Close supervision of students required at all times

	· Assess the extent of the injury and seek urgent medical assistance 

· Evacuate the building safely

· Ensure the continued safety of the group

· Complete accident reporting



	Contact with moving machinery 


	Trapped clothing or fingers

Medium Risk
	· Working diesel engine pump, subject to water level and conditions on the day

· Engine and running gear protected by guards

· Fingers or hands must not be put through railings or fencing

· Close supervision of students required at all times

· Students to remain clear of working operations

	· Assess the extent of the injury and seek urgent medical assistance if necessary

· Alternatively, contact first aider

· Ensure the continued safety of the group

· Complete accident reporting

	Contact with pressurised systems 


	Injury from pressure (fluid or air)

Medium Risk


	· Compressed air tank (used to start engine in pumping station) in good working order
· Regular planned maintenance / monitoring schedule and certified for use at specified pressure
· Appropriate safety training for users

· Clean air workspace circulation
· Students to remain clear of tank when in use
· Close supervision of students at all times


	· Assess the extent of the injury and seek urgent medical assistance if necessary
· Evacuate the building safely
· Alternatively, contact first aider

· Ensure the continued safety of the group
· Complete accident reporting


	Falling object
	Injury 

Low Risk


	· Tools are appropriately stowed
· Equipment is wall mounted 

· Students will not be permitted in this area
· Close supervision of students at all times

	· Assess the extent of the injury and seek urgent medical assistance if necessary
· Alternatively, contact first aider

· Ensure the continued safety of the group
· Complete accident reporting


	Exposure to heat


	Burns
Low Risk

	· Diesel engine pump ventilated and exhaust adequately guarded
· Close supervision of students at all times
	· Assess the extent of the burn and seek urgent medical assistance if necessary
· Alternatively, contact first aider

· Ensure the continued safety of the group
· Complete accident reporting


	Emitting dust, fumes, particles or gases


	Exposure to working diesel exhaust fumes

Low Risk
	· Exhaust ventilated to outside the pumping station away from publicly accessible area
· Staff given adequate training and instruction

· Close supervision of students at all times


	· Assess the extent of exposure and seek medical assistance if necessary
· Ensure the continued safety of the group
· Complete accident reporting


	Spillages to the ground, drains or watercourse


	Exposure to substances

Low Risk
	· No CoSSH products used in accessible areas
· All substances must remain in original packaging, and stored safely  

· Diesel engine serviced regularly and in good working order
· Staff receive regular information, instruction and training on emergency spillage including drills and emergency first aid
· Staff aware of spillage procedures
· Maintain adequate supplies of equipment and material to deal with spillages and keep in designated areas
· Close supervision of students at all times

	· Assess the extent of exposure and seek medical assistance if necessary
· Ensure the continued safety of the group
· Cordon off area of ground spillage and use appropriate signage
· Complete accident reporting


	Exposure to noise


	Noise of running engine pump

Low Risk
	· Noise level well below damaging decibel levels
· Operating in an open space with good access/egress
· Protective personal equipment in the form of ear defenders available

	· Assess any issue / concern raised around noise exposure
· Provide ear defenders

· Record details of incident

	Weather 


	Inclement weather causing nuisance

Low Risk
	· The site is in an exposed position and relatively isolated.  The pumping station is a weather-proof building and provides welfare facilities 

· Ensure students have weather appropriate clothing and sturdy sensible shoes


	· Site Manager to advise students to refrain from running (both indoors and outdoors) at all times during the visit 

	Unfamiliar surroundings 


	Lost student / separated from the group

Low Risk
	· Students to be introduced to their Group Leader 
· Students to be advised to speak to an IDB staff member if they become lost or separated from their group or go to the designated meeting area
· Ensure that there is the correct ratio of adults to students and everyone is aware of their responsibilities 
· Periodic checks and tally of individual groups


	· If a Group Leader identifies that a student is missing from their group, this needs to be advised to the Site Manager and teacher in charge of the group as a matter of urgency

· Check designated meeting area

· Group Leader to alert IDB staff to check areas of potential hazard
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